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INSTRUCTIONS FOR PREPARATION
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Enter beginning and ending dates of borrower’s fiscal year.

Enter type of tax (real estate, personal property, water, etc.) and next due date.
Enter followup dates for actions planned.

Enter any information that would be helpful in account servicing.

Enter date planned action is completed, if desired.

Enter amount of coverage, if applicable.

Enter policy expiration date.

Enter position covered, amount of fidelity bond, and expiration date.

Enter security instrument number and expiration date, if applicable.

Enter date 6 months before expiration date of Financing Statement. (In most states, expiration date is five years from date
filed.) Six-month period in which Financing Statement must be continued starts from date Financing Statement
(NOT the Continuation Statement) was filed.

Enter filing date of Financing Statement and where filed.

As prescribed by State and National procedure for the type loan involved.
Enter date of final inspection.

Enter exact date 12 months after date entered in (13).

Enter date 11 months after date entered in (13).

Enter the next scheduled inspection date. Initial inspections will be made during the 11th month of operation and each
third year after the initial inspection.

Enter date 2 years after date entered in (13). At discretion of District Director or County Supervisor, may be extended
additional 2 years.

Enter next due date. Reviews scheduled by State Director as prescribed in RILInstmuction 1901-E.

Enter day of meetings as prescribed by bylaws or other documents, such as “1st Tuesday of February”.
“Regular” applies to all regularly scheduled meetings other than annual.

Enter date meeting is to be held.

Indicate whether or not the District Director is to attend.

Enter date 20 days after end of each quarter.

Enter date 60 days after end of borrower’s fiscal year, if applicable.

Enter date by which report should be made, Report by District Director due between 6th and 9th months of operation in
first year and quarterly thereafter for delinquent borrowers and those with financial problems.

Audit reports include report of CPA, public accountant, or verification of financial report by membership committee.

For borrowers required to have an audit by an independent public accountant, enter date 90 days after end of
borrower’s fiscal year. For borrowers required to submit annual financial reports in lieu of an audit, enter 60 days after end
of borrower’s fiscal year.

Enter 60 days after the end of the borrower’s fiscal year.

For borrowers whose Rural Development indebtedness exceeds $500,000 and for delinquent or problem case borrowers,
enter 120 days after end of borrower’s fiscal year.

Space is provided for other reports and due dates as required.

Enter date which is end of borrower’s current fiscal year.
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