INSTRUCTIONS TO BIDDERS — SEALED BID
(Government Real and Related Personal Property)

1. BID FORM.

a. Bids must be submitted in duplicate on the Bid Form
accompanying this Invitation for Bids, and all Information and
certifications called for thereon must be furnished. Bids
submitted in any other manner or which fail to furnish all
information or cerifications required may be summarily
rejected. While telegraphic bids will not be considered, unless
specifically authorized In the Invitation for Bids, bids may be
modified or withdrawn by telegram prior to the time fixed in
this Invitation for Bids for the opening of bids.

b. Bids shall be filled out legibly with all erasures,
strikeovers, and corrections initialed by the person signing
the bid and the bid must be manually signed.

c. Negligence on the part of the bidder in preparing the
bid confers no right for withdrawal or modification of the bid
after It has been opened.

d. In submitting a bid, only return the Bid Form (in
duplicate). Retain all other documents, including one copy of
the Bid Form, for your record.

2. BID ENVELOPES.

Envelopes containing bids must be sealed and
addressed to the bid receiving office stated in this Invitation
for Bids. The name and address of the bidder must be shown
in the upper left corner of the bid envelope, and the invitation
number, the date and hour of bid opening and the phrase “Bid
for Real Property” must be shown in the lower left corner of the
envelope. A gummed label for the optional use of the bidder is
attached to this Invitation for Bids and bidders are urged to
utilize this label. No responsibiiity will attach to any cofficer of
the Government for the premature opening of or failure to
open a bid not properly addressed and identified.

3. LATE BIDS, MODIFICATIONS OF BIDS, OR
WITHDRAWAL OF BIDS.

a. Any bid received at the office designated in the
solicitation after the exact time specified for receipt will not be
considered unless it is resolved before award is made and
either:

(1) It was sent by registered or certified mail not

later than the fifth calendar day prior to the date specified for
the receipt of bids (e.g., a bid submitied in response to a
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solicitation requiring receipt of bids by the 20th of the month
must have been mailed by the 15th or earlier); or

(2) It was sent by mail (or telegram if authorized)
and it is determined by the Government that the late receipt
was due solely to mishandling by the Government after
receipt at the Government instaliation.

b. Any modification or withdrawal of a bid is subject to
the same conditions as in a, above. A bid may also be
withdrawn in person by a bidder or his authorized
representative, provided his identity is made known and he
signs a receipt for the bid, but only it the withdrawal is made
prior to the exact time set for receipt of bids.

c. The only acceptable evidence to establish:

(1) The date of mailing of a late bid, modification, or
withdrawal sent either by registered or certified mail is the US
Postal Service postmark on the wrapper or on the original
receipt from the US Postal Service. If neither postmark shows
a legible date, the bid, modification, or withdrawal shall be
deemed to have been mailed late. (The term “postmark”
means a printed, stamped, or otherwise placed impression
that is readily identifiable without further action as having
been supplied and affixed on the date of mailing by
employees of the US Postal Service.)

(2) The time of receipt at the Government
instaliation is the time—date stamp of such installation on the
bid wrapper or other documentary evidence of receipt
maintained by the installation.

d. Notwithstanding a and b of this provision, a late
modification of an otherwise successful bid which makes its
terms more favorable to the Government will be considered at
any time it is received and may be accepted.

e. Bidders using cerified or registered mail are
cautioned to obtain a receipt showing a legible, dated
postmark and to retain such receipt against the chance that it
will be required as evidence that a late bid was timely mailed.

4. BID EXECUTED ON BEHALF OF BIDDER.
A bid executed by an attorney or agent on behalf of the
bidder shall be accompanied by an authenticated copy of his

Power of Attorney or other evidence of his authority to act on
behalf of the bidder.
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