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Georgia Department of Labor
PREVAILING WAGE REQUEST FORM

NOTE: Completed wage surveys must be
submitted with Reduction In Recruitment

Please Return To:
WI&A - PW Unit
Pl Check :
Suite 300, Courtland Building ease one
) D YOUR FAX # H-1B Professionals
148 Andrew Young Intermaticonal Blwvd., N. E.
Atlanta, GA 30303-1751 OR ) )
! Reduction In Recruitment
Telephone: (404) 232-3875 Ext. 21287 [ marLine ApDRESS a
FAX: (404) 232-3885 (This information carmot be provided by telephone) This prevailing wege survey is
by valid anly for Reduction In
Recruitment (RIR) and H-1B
Please read the instructions carefully befare ocarpleting this form. apliceriars.
1 Name of Date
Requestor
Address Telephone No.
2  Name of Employer (MANDATORY) Telephone No.
3 a.Address Where Alien Will Work (Including Street, City, Gomty and ZIP)
b.FEIN
c.Alien's Name
4 Nature of Enployer's Business 5  Title of Jdb Beirg Filled 6. Basic Hours Per Week | 7.  Basic Rate of Pay
Offered
$ Per

8  Describe fully the Jdo Duties to be Performed (Start with the Most Inportant Duty). You may suggest a DOT code. You must begin Job Description in this
block. Use attachment ONLY if necessary.

9 Working Caditions that Affect the Rate of Pay (Including how many workers alien will supervise)

10. State in detail the minimm requirements a new worker must meet to perform this jdb, not the Alien's qualifications. The following must be included:
BEducation (Degree/Major Field of Study) :

Trainirg:

Experience:

Any other special requirements:

DEPARTMENTAL ACTION TO PROVIDE A PREVAILING WAGE DETERMINATION

Request Number SOC Code
SOC Title 1l Ievel SVP:
|:| The prevailing wege for the jdb described above is per

and nust be used within ninety (90) days from date below.

Source: D Davis Bacon Act D Service Contract Act D OES
(Must pay 100%)

Igency Official Telephone No. (404) 232-3875 Ext. 21287 Date

DOL-1687 (R-5/03)



ITEMIZED INSTRUCTION FOR COMPLETING PREVAILING WAGE REQUEST FORM
(To be completed by Employer or Employer Representative)

If the jdb is unionized and covered by a negotiated wage, use the negotiated wage and do not conplete this Prevailing Wage Reguest Form.

PLEASE CHECK WHICH OF THE RESPONSE METHODS YOU DESIRE.
PLEASE CHECK THE TYPE OF WORK VISA IN THE UPPER RIGHT CORNER.

Ttem 1. Name of Requestor. Enter the name of the person (employer or em-
ployer representative) requesting the prevailing wege determination. Include the
requestor's name, date of the request, carplete mailing address, telephone
nunpber, and FAX number.

Ttem 2. a. Neme of Employer. For worksite enployer, enter full name of busi-
ness, fimm, orgenization, or if an individual, enter name used an leggl docu-
ments. THIS IS MANDATORY.

b. Telephone Nurber.

Ttem 3. a. Address Where Alien Will Work. The work place address should
include city, comty and ZIP oode.

b. In order to expedite the timeliness of the prevailing wage, please
supply the Federal Ehployer Identification Number (FEIN) of the employer.

c. Alien's Nare. Enter full rame with family name in capital letters
and given name in small letters. This form may be used for more than cane
incunbent in the occupation.

Ttem 4. Nature of Hrployer's Business Activity. Enter Standard Industrial
Classification (SIC) Gode ar a brief nontedmical descriptian, i.e., retail trade,
software irdustry, bictedrology, wniversity, firencial institution, hospital, ar
comunity service argenization, including for profit or nm-profit status.

Ttem 5. Title of Jdb Being Filled. Enter the commomn name or payroll title of the
jdb being offered.

Ttem 6. Basic Hours Per Week. Show the usual hours of work required on a
weekly basis so that a standard work week can be established for the jdb.

Ttem 7. Basic Rate of Pay Offered. Please enter a basic rate of pay, such as
$15.00 per hour, $2,500 per month, or $37,500 per year. The wage offered
carmot be based on overtime, commission, bonuses, or other incentives unless
the enployer guarantees a minimm wage paid an a weekly, biweekly, or monthly
basis. Only the minimum amount guaranteed to the employee can be reported.

Ttem 8. Describe Fully the Jdb Duties to be Performed. Amalyze the duties
ard respnsibilities in terms of actians to be performed and the dojects of those
actians. You may want to amsult the Dictianary of Occupatianal Titles (DOT) to
assist in the developrent of a jdbo description that can easily ke categorized by
a Prevailing Wage Zralyst. The analyst will attenpt to categorize the jdb based
an your description into one of 12,741 DOT codes. The DOT was last revised
in the 4th editim released in 1991 ard is available at all lilraries that serve as
repositories for goverrment docurents, U. S. Govermment Printing Office stores,
and state Ewployment Security offices. In order to standardize the way em-
ployers describe jdos on the Prevailing Wage Request Form, the following addi-
tiaal guidelines are suggested:

1  Where there are several duties, start with the most important ae first.

Please differentiate between major and minor duties.

For example, Tests and analyzes chemical properties of raw materials or
merufactured products for conformence to plant standards; conducts con-
trolled experiments for the purpose of devising new production methods. . ."

2 Tdentify the tools, equipment, and machines the worker in the jdb uses.

For exanple, "...conducts research using gas and solid state lasers,
mesers, infrared ard other light-emitting and light-sensitive devices..."

3 Specify pertinent working canditians.
For example, "...surveys merine losses for varicus comrercial vessels,
iIncluding those with dangerous cargees, to meet insurance requirvenents..."

4 Indicate the kill level (carplexity) and degree of supervisian required to
perform the jdo duties and respsibilities.

For exanple, " performs a variety or routine tasks designed to provide
experience in methods and procedures. . . reoeives specific and detailed
instructions with work closely mmitored..." (entry level); "performs work
with clear and specified dojectives reqnﬁ:m:g selection of standard tech-
niques and established procedures. . .work is reviewed closely to ensure
acauracy ard aonfarmence with required procedires. . ." (junior level) ; "...in-
dependently performs a broad range of nodexately complex a551gments
using standard methods or procediures. .. work is reviewed for application
of sord judgrent..." (intemediare or jomrey level); "...solves a variety
of conplex prablems requiring judgrent in the selection and modification
of standard tedmiques ard procedures. .. assigmments are given with in-
structians as to the general results expected and work is reviewed for
effectiveness in meeting requivametts..." (senior level); "...solves highly
carplex prablems requiring diversified knowledge and advanced tech-
niques. .. decisians are mede independently where no precedents exist..."
(lesed 1eel) .

Specify the ococupatianal title of the persm who will supervise the worker.

5 For jdos requiring supervisory duties, the enployer needs to describe the
activities the inonbent will supervise, the extent of authority to hire, fire,
train, schedule, ard evaluate, as well as the rmmbers and occupations of
workers supervised. (A supervisory positio falls into an ococupatianal cat-
egory distinct fram the cooupation of the worker supervised. It will be
reflected as such in the DOT and be categorized in a different DOT code.)

For exanple, "...supervised five lead Software Engineers ard their project
teans ZiIl the developrent of different aspects of a new network soft-
ware. . . .8upervises a clerical group of 20 workers in payroll, enployee
baxaflts arxiwstcnerre‘[atlmsmlts including three workers with lead

[ For executive office positians, specify the rumber of paid employees in
the firm and gross ammual reverues or sales.

Ttem 9. Working Conditions that Affect the Rate of Pay. Some working condi-

tions (for exanple, working in cold temperatures or with dangerous chemicals)
result in Hazard Pay Differientials. Other working caditians (for exanple, evening
ar weekerd hours or rotating shifts) result in Shift Pay Differentials. Additiaml
exanples of conditians that affect determinations for H-1A Nurses Prevailing
Wage Requests are:

1 Type of health care facility (for exanple, hospital or rursing hoe) ;

2 Size of health care facility (for exanmple, volure of business or rumber of
eds) ;

3 Type of care provided (for exanple, acute care or lag-term care) .

Ttem 10. State in detail the MINIMM eduction, training, experience, and other
Special requiraments for any worker to satisfactorily perform the jdb duties de-
scribed in Ttem 8. Identify licensing or certification needed, minimm foreign
language proficiency, or accuracy ard gpeed as reflected in test results. If you
require a college degree, please specify by name of degree and mejor field of
stoudy.

Do not exagoerate the total time required for education, training and experience
if they can be acguired concurrently. Do not use phirases such as "familiar
with," "knowledgesble of" or "able to." Do not include restrictive requivenents
which are not actual business necessities for performence of the jdb and which
would limit consideration of otherwise qualified U. S. workers.

Exanples: "...must possess or be eligible for State Civil Egineer License...",
"fluent in Mendarin Chinese...", "...must have minimm of 400 hours flight time
including 200 hours as pilot-in-comend and 100 hours tailwheel...", "...3 mxths
experience using WordStar program. .."

The rest of this form is for DEPARTMENTAL ACTION TO PROVIDE A PRE-
VAILING WAGE DETERMINATION. This action will determine the prevailing
wage or that an occupational wege survey must be conducted before a prevail-
ing wage determination can be made.
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