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\,‘\a Department of Veterans Affairs
GOVERNMENTWIDE PURCHASE CARD CERTIFICATION FORM

NOTE: Beforethe Governmentwidd’urchaseCard canbeissuedto the individual cardholderfor usein obtainingmicro-purchaseghe following
statementsnustbe attestedo by the cardholderapprovingofficial, the instructor,andthe Headof the ContractingActivity. Signatureon this form
certifiesthatthe purchasecardwill be usedappropriatelyandthe cardholderand approvingofficial understandshe adverseactionswhich may be
taken as a result of inappropriate or unauthorized use of the card. Please read and sign the statements below.

VA PURCHASE CARDHOLDER

CERTIFICATION: | certify that | haveread andthat | understandhe policies and SIGNATURE OF PURCHASE CARDHOLDER
regulationsthat governthe use of the GovernmentwideCommercialPurchaseCard. |
further certify that | will adhereto the policies andregulationsgoverningprocurement,

andthatfailure to do sowill causethe revocationof the purchasecardanddelegationof |paTe siGNED
procurement authority.

VA APPROVING OFFICIAL STATEMENT

CERTIFICATION: | certify that| havereadand understandhe policies that govern SIGNATURE OF APPROVING OFFICIAL

the use of the Governmentwide Commercial PurchaseCard and my associated
responsibilitiesasthe abovecardholder'sApproving Official. | further certify that! will

adhereto the policies and regulationsgoverningprocurementand that failure to do SO | pATE siGNED
will cause the revocation of approving official authority.

VA INSTRUCTOR'’S STATEMENT

CERTIFICATION: | certify that the abovenamedcardholderand approvingofficial | 3'¢VATURE OF INSTRUCTOR

have successfullycompletedthe Departmentbof VeteransAffairs training courseon the
use of the Governmentwide Commercial Purchase Card Program.

DATE SIGNED

HEAD OF THE CONTRACTING ACTIVITY (HCA) DELEGATION OF AUTHORITY

DELEGATION OF MICRO-PURCHASE AUTHORITY: Uponcompletionof the Departmenbf VeteransAffairs (VA) purchasecardtraining
course which hasbeenapprovedby the Office of Acquisition and Materiel Managementand signatureof the Cardholder Approving Official, and
VA Instructor,the cardholdernamedaboveis herebydelegatedmicro-purchaseauthority to procure suppliesand servicesto be paid for by the
Governmentwideommercialpurchasecard. Without further specificdelegationof procurementuthority by the Headof the ContractingActivity,
the suppliesand servicesprocuredshall not exceed$2,500($2,000for construction)*for a single procuremen{unlessotherwiseindicatedbelow)
and shall also adhereto the cardholder’'smonthly spendinglimit**. Suppliesand servicesprocuredshall be consistentwith the organizational
responsibilitiesand satisfy legitimate VA requirements.All procurementshall be madein accordancewith the applicablelaws and regulations
including but not limited to, the FederalAcquisition Regulationandthe VA Acquisition Regulation. This delegationshall automaticallyterminate
uponseparatiorfrom the agency,uponreassignmento anotheroffice within the agency,or uponcancellationof the purchasecard accountby the
approving official, the program coordinator, the Fiscal Officer, or the Head of the Contracting Activity.

SIGNATURE OF THE HEAD OF THE CONTRACTING ACTIVITY (HCA) DATE SIGNED
SINGLE PROCUREMENT LIMIT IF LESS THAN THE MICRO-PURCHASE THRESHOLD CARDHOLDER’S MONTHLY SPENDING LIMIT
**$ **$
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