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end of the fiscal year. The provisions of this
authority may be extended for members assigned to
unit, headquarters and supporting staffs when they
are prohibited from taking leave because of their
involvement to support a designated contingency
operation.

e. Joint Service. For members serving in
joint organizations, determination of eligibility shall
be made by the joint organization in which the
member is serving, as authorized by reference (b).

f. Personnel who will not lose leave at the
end of the fiscal year in which the qualifying
period terminates are not affected by this entitle-
ment regardless of the number of days served on a
qualifying assignment.

6. Verification Procedures

a. Personnel who believe they are eligible
should declare their eligibility to their commanding
officer/officer in charge.

b. Commanding officers/officers in charge
are responsible for:

(1) Ensuring personnel under their
command are informed of this entitlement.

(2) Ensuring an appropriate service record
entry is made for unit deployment dates of depart-
ure and arrival for qualifying assignments as
described in paragraph 5.

(3) Verifying member’s eligibility by
service record review. In the absence of adequate
documentation, an individual signed sworn
statement based on the eligibility criteria in
paragraph 5 is acceptable.

7. Limitations

a. Special leave accrual shall not be used to
authorize accumulation of leave in excess of 60
days for personnel who do not manage their leave
properly. Members are expected to take advantage
of authorized leave periods and use lcave
authorized incident to permanent changes of duty.
Leave balances that would have been lost at the

end of the fiscal year regardless of whether the
member was assigned to prescribed duty will not
be carried over.

b. Special leave accrual under subpara-
graphs 5a, 5b, or 5d, is creditable in the fiscal year
in which the required continuous period of duty is
reached; but the qualifying duty need not have
commenced in that fiscal year.

¢. For members assigned to units
permanently homeported or home based outside of
the 50 United States as described in subparagraph
Sc, special leave accrual is creditable only in a
fiscal year during which the member was assigned
for at least 6 months.

d. Leave accrued in excess of 60 days is
lost if it is not used before the end of the third
fiscal year following the fiscal year in which the
qualifying duty (i.c., deployment) is tcrminated.

e. Reference (a) provides special leave
accrual because of reduced leave taking opportun-
ity caused by operational commitments. Conse-
quently, special leave accrual docs not apply
to individual cases of lcave lost due to hospi-
talization or permanent change of station order
modifications.

f. Separation payments for unused accrued
leave are limited to 60 days during a military
carcer by reference ().

g. Disbursing and administrative procedures
are contained in the DFAS Pay/Personnel Pro-
cedures Manual (Navy) Volume 2, Part A, and
Marine Corps Order P1050.3 (Regulations for
Leave, Liberty and Administrative Absence) and
Marine Corps Order P7220.31 {Automated Pay
Systems Manual).

h. Requests for special leave accrual shall
be submitted via the chain of command to the
approving authority no later than the end of the
first quarter of the following fiscal year for which
the member is requesting special leave accrual.
(Example: A request for fiscal year 1995 special
leave accrual must have been submiited to the
approving authority by 31 December 1995.)



8. Approving Authority

a. Commanding officers are delegated
authority to grant special leave accrual to members
eligible under subparagraphs 5a through Sc.

b. Approval authority for special leave
accrual under subparagraph 5d is extended to the
major command level (Navy Fleet Commanders
(Atlantic Fleet, Pacific Fleet, Naval Forces
Europe)/Marine Forces Atlantic or Pacific/Marine
Forces Reserves, New Orleans/Joint Unified
Commanders).

¢. Special leave accrual requests, under
subparagraph 5d, for major command staff
members (as identified in subparagraph 8b,
including headquarters) shall be submitted, via the
chain of command, to the headquarters level (CNO
(Pers-20)/CMC (MPP-58)).

BERNARD ROSTKER
Assistant Secretary of the Navy
(Manpower and Rescrve Affairs)
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