ADM NI STRATI VE SEPARATI ON PROCESSI NG DATE:
NOTI CE — ADM NI STRATI VE BOARD PROCEDURE

From u C
To:
REASON(S) FOR ADM NI STRATI VE SEPARATI ON PROCESSI NG M LPERSMAN REF
1)
2)
3)

The | east favorable characterization of service possible is Under O her Than Honorabl e.

If your separation is approved it will result in discharge, suspended discharge, rel ease from
active duty to a Reserve conponent, transfer fromthe Sel ected Reserve to the Individua
Ready Reserve (IRR), or release fromcustody or control of the U S. Navy.

YOU ARE ENTI TLED TO THE BELOW RI GATS (I NI TI AL APPROPRI ATE ELECT | WAI VE
BLOCK)
To consult with qualified counsel. You nmay consult with civilian counse

retai ned at your own expense. (Non |awyer counsel may be appointed as
determ ned by the conmandi ng officer.)

To subnit statements to the administrative board or to the separation
authority in lieu of a board.

To obtain copies of docunents that will be forwarded to the separation
aut hority supporting the basis for the proposed separation. (Cassified
docunents will be sunmarized in unclassified form)

To request an adm nistrative board. (Failure to appear without good cause
constitutes a waiver of the right to be present at the admi nistrative
board.)

To representation at the adm nistrative board by qualified counsel

To representation at the adnministrative board by civilian counsel at your
own expense.

If applicable — to request transfer to the Fleet Reserve/Retired/ Retired
Reserve List understanding that you have the right to an admnistrative
board to reconmend retirement in your current or a reduced paygrade. |If you
wai ve such board, a reduction to a reduced paygrade upon transfer may be
directed if you are being processed for msconduct, security, or honbsexua
conduct .

To present evidence denonstrating that you do not engage in, attenpt to
engage in, have a propensity to engage in, or intend to engage i n honbsexua
acts. (For honpbsexual statenment processing only.)

NAVPERS 1910/ 31 (09-01) S/ N 0106- LF-982- 9500




ADDI TI ONAL NOTI CE

If you commrence a period of unauthorized absence subsequent to receiving this notice, the
admi ni strative separation processing may continue in your absence.

For nmenbers on active duty not in civilian confinenent: You are advised that separation
proceedi ngs in your case will be suspended for a period of 2 days fromthe date this notice
is delivered to you personally in order to give you a reasonable opportunity to exercise
rights set forth herein. Failure to respond will constitute a waiver of all rights and
processing may continue in your absence.

For nenbers who are Reservists not on active duty: You are advised that separation
proceedi ngs in your case will be suspended for a period of 30 days fromthe date this notice
is delivered to you personally or received at your designated nailing address in order to
gi ve you a reasonabl e opportunity to exercise rights set forth herein. Failure to respond
will constitute a waiver of all rights and processing may continue in your absence. |f your
separation involves transfer to the IRR you are advised that the characterization of service
upon transfer to the IRR also will constitute the tentative characterization of service upon
di scharge at the conpletion of the naval service obligation, unless you take affirmative

action to affiliate with a drilling unit of the Selected Reserve; and you participate
satisfactorily as a drilling nenber of the Sel ected Reserve for a period of time which, when
added to any prior satisfactory service during this period of obligated service, equals the
peri od of obligated service. |If you subnmt evidence of conpletion of the above, the
separation authority may assign a nore favorabl e characterization of service. |If you do not
submt such evidence, the characterization of service is the sane as the characterization of
service upon transfer fromactive duty or the Selected Reserve to the IRR If you are in
records review (non-drilling) status, you are entitled to perm ssive (no-cost) orders to

attend any adnministrative board hearing to which you may be entitl ed.

For menbers subject to reinbursenent: You are advised that you may be subject to a
rei mbursement requirenment for recoupnent of advance educati on assistance costs, bonuses, or
speci al pays.

For nmenbers in civil confinement: You are advised that separation proceedi ngs in your case
wi Il be suspended for a period of 30 days fromthe date this notice is delivered to you
personally or received at your confinement address in order to give you a reasonable
opportunity to exercise the rights set forth herein. Failure to respond will constitute a
wai ver of all rights and processing may continue in your absence. |If you are eligible and
have el ected an adninistrative board, and you are unable to nake arrangenents which woul d

all ow you to appear in person before the board, the proceedings will continue in your

absence; in this event, you may be represented before the board by your counsel. The bel ow
naned counsel has been appointed your military counsel for consultation and/or representation
for this action.

NAMVE OF M LI TARY COUNSEL ADDRESS OF M LI TARY COUNSEL PHONE

Cl VI LI AN CONVI CTI ON APPEAL | NFORVATI ON
( RESPONDENT | NI TI AL APPROPRI ATE BLOCK) YES NO | NA

Do you intend to file an appeal ?

Do you request separation before your appeal is decided or the time for
appeal has passed?

COMVAND CERTI FI CATI ON SI GNATURE DATE
Conmmandi ng Officer or “By
direction”

MEMBER CERTI FI CATI ON SI GNATURE DATE
| acknow edge receipt of this
noti ce.
My response to this notice is
conpl et e.

COUNSEL CERTI FI CATI ON

(if applicable)
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