THEFT CHECKLIST
(ITEMS MARKED (*) ARE CRITICAL)

NAME*

2. RANK*

3. ORGANIZATION

DUTY PHONE* 5. DATE OF BIRTH(YYYYMMDD)

6. TIME REPORTING THEFT

7. DATE (YYYYMMDD)

WHAT PROPERTY IS MISSING*

COMPLETE DISCRIPTION OF ITEM: *(include date of purchase and cost*)

DISCRIPTION DATE COST VALUE SIZE COLOR MARKINGS
10. WHERE WAS ITEMS LAST SEEN* 11. TIME 12. DATE
13. WHEN DID YOU DISCOVER THE PROPERTY MISSING:  TIME: DATE:

14.

WAS THE PROPERTY SECURE OR INSECURE: (If secured, explain how)

15.

WAS THERE ANY SIGNS OF A FORCED ENTRY: (If so, what are they)

16.

WERE THERE ANY PERSONNEL IN THE AREA WHEN THE TEFT WAS DISCOVERED? (If so, Who)

17.

DID YOU CONDUCT A COMPLETE SEARCH OF THE AREA TO INCLUDE TRASH CANS:

18.

DOD YOU SUSPECT ANYONE OF THE THEFT (If so, Who and Why):

19.

WHERE WERE OU WHEN THE THEFT OCCURED:

20. WHO ELSE HAS KNOWLEDGE OF THIS INCIDENT:

21.

IF THE THEFT OCCURED MORE THAN TWO (2) HOURS AGO, WHY WASN'T THE INCIDENT REPORTED EARLIER:
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22. WHAT WAS THE EXACT LOCATION OF THE PROPERTY WHEN TAKEN*

ROOMNUMBER _________________ BUILDINGNUMBER

PLACE IN ROOM/BUILDING

23. IS PROPERTY GOV'T ISSUED OR PERSONNEL* 24. WHAT SQUADRON IS RESPONSIBLE FOR THE LOCATION OF THE PROPERTY:

25. WHAT ACCOUNT IS THE PROOPERTY ASSIGNED 26. WHO SIGNED FOR THE PROPERTY?

TO: (SQ Account)

27. DO YOU HAVE RECEIPTS FOR THE
ITEM(S)?

28. HOW OLD IS THE PROPERTY: (Please indicate month a.

nd year purchased)

ITEM

MONTH PURCHASED

YEAR PURCHASED

29. HOW SERVICESABLE IS THE PROPERTY: 30. DID ANYONE ATTEMPT TO BUY OR BORROW THE PROPERTY FROM YOU?

WHO

WHEN

31. WHO ELESE KNOW THE EXACT LOCATION OF THE
PROPERTY?

32. IS THERE KEY CONTROL FOR THE SECURITY OF THE PROPERTY?
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