
COMPUTER SYSTEM HAND RECEIPT 
ORGANIZATION SUPERVISOR NAME SUPERVISOR SIGNATURE PHONE 

EQUIPMENT CUSTODIAN ACCOUNT EQUIPMENT CUSTODIAN NAME EQUIPMENT CUSTODIAN SIGNATURE PHONE 

USER NAME/ORGANIZATION PHONE 

PART NUMBER ISSUE DATE RETURN DATE MFG 
(Look on the plate on 

the back or the bottom) 

TYPE/MODEL 

(Look on the plate on the back or 
the bottom.  Printer SN's may be 

found inside the printer. 

SERIAL NUMBER 

BLDG NO. 
(Rm #, Area Cubicle# or 
5 digits of User's name) 

LOC 

All Air Force employees, military, contractors and civilian are responsible for the proper care and safekeeping of Air Force property.  According to AFMAN 23-220, Reports of Survey for Air Force Property 
and Federal Acquisition Regulation, Air Force employees and contractors can be held financially liable for the loss, damage, or destruction of Air Force property caused by their negligence, willful 
misconduct or deliberate unauthorized use.  Equipment custodians and their supervisors can be held financially liable for the loss of equipment caused by non-compliance with inventory and transfer 
procedures.  (See also, AFI 23-111, Management of Government Property in Possession of the Air Force.) 

READ THE FINE PRINT AND SIGN IN THE SPACE PROVIDED 

I HAVE READ AND UNDERSTAND THE STATEMENT ABOVE.  I KNOW WHO MY COMPUTER SYSTEM EQUIPMENT CUSTODIAN IS.  I UNDERSTAND IT IS MY RESPONSIBILITY TO REPORT 
ANY MOVEMENT, LOSS OR DAMAGE TO THE EQUIPMENT LISTED ABOVE TO THE EQUIPMENT CUSTODIAN OR SUPERVISOR AS SOON AS IT IS DISCOVERED. 

USER'S SIGNATURE DATE 

AFMC IMT 31, 20051216, V2 PREVIOUS EDITION IS OBSOLETE 



------------------------------------------------

Download any U.S. FedForm (free, fillable, savable in Adobe Reader)! 
Start with the "Flash Demo" at the top of the following page: 
www.usa-federal-forms.com 

Convert any fillable PDF form to savable (locally, in Adobe 
Reader): 
www.savePDF.com 

Convert any document (in any format) to PDF fillable and savable: 
www.FillinDocs.com 

All (10's of 1,000's) U.S. Federal Forms already fillable, savable: 
www.usa-federal-forms.com 

About the ITAOP/savePDF Method 

The traditional Field-by-Field creation process is extremely ineffective 
and slow. 

The only realistic option to create high-quality forms is the Insert-Text-
Anywhere-on-Page (ITAOP) method. 

The field creation process is about 10,000 times faster than the 
traditional method; the list of ITAOP features is not even available for 
the traditional method. 

ITAOP savePDF method proved to be very simple and completely 
reliable for millions of users all over the world (incl. individuals, 
companies, organizations, government employees). 

http://www.usa-federal-forms.com
http://www.usa-federal-forms.com
http://www.savepdf.com
http://www.fillindocs.com
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