
JOB ANALYSIS WORKSHEET 
JOB ANALYSIS NUMBER DATE (YYYYMMDD) 

TITLE PAY PLAN/SERIES/GRADE ORGANIZATION 

KNOWLEDGES, SKILLS AND ABILITIES 
MAJOR JOB REQUIREMENTS 

(KSA) 
REL. 

MJRS 

CRIT-
ICAL-
ITY 

MEAS. 
METH. 

QUALITY 
LEVELS 

SKILL CODES/EDUCATION/OTHER INDICATORS 

JUSTIFICATION FOR OTHER JOB REQUIREMENTS 

RECENCY (specify) LENGTH OF EXPERIENCE (specify) OTHER (specify) 

SEL. PLACE. FACTORS  (specify) TYPING/STENO SKILLS GEN. EXP. (specify) 

REMARKS/NOTES Criticality Rating 
4. Critically important for successful job performance. 
3. Considerably important and highly desirable for successful job 
2. Moderately important and an asset for successful job performance. 
1. Minimally important for successful job performance. 

Measurement Methods 
1. PPRS Elements 4. Supplemental Questionnaire 
2. Interview 5. Other (specify) 
3. Records Review 
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------------------------------------------------

Download any U.S. FedForm (free, fillable, savable in Adobe Reader)! 
Start with the "Flash Demo" at the top of the following page: 
www.usa-federal-forms.com 

Convert any fillable PDF form to savable (locally, in Adobe 
Reader): 
www.savePDF.com 

Convert any document (in any format) to PDF fillable and savable: 
www.FillinDocs.com 

All (10's of 1,000's) U.S. Federal Forms already fillable, savable: 
www.usa-federal-forms.com 

About the ITAOP/savePDF Method 

The traditional Field-by-Field creation process is extremely ineffective 
and slow. 

The only realistic option to create high-quality forms is the Insert-Text-
Anywhere-on-Page (ITAOP) method. 

The field creation process is about 10,000 times faster than the 
traditional method; the list of ITAOP features is not even available for 
the traditional method. 

ITAOP savePDF method proved to be very simple and completely 
reliable for millions of users all over the world (incl. individuals, 
companies, organizations, government employees). 

http://www.usa-federal-forms.com
http://www.usa-federal-forms.com
http://www.savepdf.com
http://www.fillindocs.com
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