
REQUEST FOR EXPRESS/NEXT DAY MAIL SERVICE 

NOTE: Next Day Mail Service shall be used only when it is the most cost effective way to accomplish a mission within time, security, and 
accountability constraints.  It shall not be used: 

a.  To respond to directed actions or requests for information unless using it is the only way to meet a short suspense. 
b.  For the purpose of correcting administrative oversights such as late suspenses when adequate time existed. 
c.  On days before weekends or holidays unless the sender has verified someone will be able to accept it and work on it during the weekend 
or holiday. 

TO: FROM:  (Organization and office symbol) DATE 

ADDRESSEE  (Include name of individual, bldg no, room no, and local telephone no) REQUIRED DELIVERY DATE CONTAINER NUMBER 

JUSTIFICATION (Include package contents and why the use of First Class or Priority Mail cannot be used.  If applicable, also list prescribing directive and/or why an 
extension to a supsense cannot be granted.) 

REQUESTER (Printed name, grade, duty phone, and title of Division Chief or above) SIGNATURE OF REQUESTER 

APPROVED DISAPPROVED  (Return to requester with reason for disapproval) 

DATE SIGNATURE OF AUTHORIZED REPRESENTATIVE 

FOR DOCUMENT SECURITY USE ONLY 
DATE AND TIME RECEIVED WEIGHT USPS/UPS CONTROL NUMBER 

TYPE OF SERVICE COST REMARKS 

USPS EXPRESS MAIL 

UPS NEXT DAY AIR 

UPS SECOND DAY AIR 

AETC FORM 444 , 19960901  (IMT-V1) PREVIOUS EDITIONS ARE OBSOLETE. 



------------------------------------------------

Download any U.S. FedForm (free, fillable, savable in Adobe Reader)! 
Start with the "Flash Demo" at the top of the following page: 
www.usa-federal-forms.com 

Convert any fillable PDF form to savable (locally, in Adobe 
Reader): 
www.savePDF.com 

Convert any document (in any format) to PDF fillable and savable: 
www.FillinDocs.com 

All (10's of 1,000's) U.S. Federal Forms already fillable, savable: 
www.usa-federal-forms.com 

About the ITAOP/savePDF Method 

The traditional Field-by-Field creation process is extremely ineffective 
and slow. 

The only realistic option to create high-quality forms is the Insert-Text-
Anywhere-on-Page (ITAOP) method. 

The field creation process is about 10,000 times faster than the 
traditional method; the list of ITAOP features is not even available for 
the traditional method. 

ITAOP savePDF method proved to be very simple and completely 
reliable for millions of users all over the world (incl. individuals, 
companies, organizations, government employees). 

http://www.usa-federal-forms.com
http://www.usa-federal-forms.com
http://www.savepdf.com
http://www.fillindocs.com
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