
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DORMITORY OUT-PROCESSING CHECKLIST 
DATE: 

1.  This checklist is provided to you as an aid to assist you in clearing your assigned dormitory room.  Please have all items cleaned, keys available, and 
you personal items removed prior to your final inspection.  If additional information is required contact the dormitory manager or your First Sergeant. 

Clean lights, fixtures, and mirrors ( ) 

Refrigerator:( ) 

Defrost (  ) Clean gaskets (  ) Clean interior/exterior ( ) 

Dust furniture ( ) 

Clean shower head/walls/soap holder/drain/floors/tub ( ) 

Clean vanity commode/latrine floor and walls/exhaust fan vent cover ( ) 

Clean AC/heater vent, filters, ceiling fan, and switch plate covers ( ) 

Exchange linen or wash and fold, and place on bed ( ) 

Microwave clean inside and out ( ) 

Empty/clean trash can, no residue on bottom or sides ( ) 

Clean floors (vacuum rug and clean carpet as needed) ( ) 

Clean walls (stains, fingerprints, etc.) ( ) 

Clean door interior and exterior (including door frame) ( ) 

Clean windows inside only, window tracks and sills ( ) 

Clean sink/hardware/drain pipe (free of hair, etc.) ( ) 

Ensure all light bulbs work ( ) 

Move refrigerators/furniture and clean underneath ( ) 

Remove cushions from couch/sofa, chairs, clean and vacuum cracks and crevices ( ) 

Clean and dust all shelves (including closets) ( ) 

Clean lamp shades ( ) 

Remove all contact shelf/drawer paper and clean drawers (inside including tracks) ( ) 

Remove all nails, hooks, hangers, stickers, or personal items placed on walls, ceillings, doors, and cabinets ( ) 

Furniture upholstery has to be cleaned/shampooed and free of spots. ( ) 

Clean/dust mini or vertical blinds ( ) 

Celing fan blades free of dust, oil, and grime ( ) 

Remove cobwebs from windows, corners, etc. ( ) 

Paint room ( ) 

SCHEDULED DATE/TIME OF FINAL INSPECTION: 

2.  The dormitory manager will sign-off your clearance sheet, take your keys, and lock the door after the inspection is finished.  In the event your room 
does not meet the cleaning requirements as set forth, your departure will be delayed. 

RANK: NAME: (Last/First/Middle) OFFICE SYMBOL: DUTH PHONE: 

RESIDENT SIGNATURE: BLDG/ROOM NO.: 
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Download any U.S. FedForm (free, fillable, savable in Adobe Reader)! 
Start with the "Flash Demo" at the top of the following page: 
www.usa-federal-forms.com 

Convert any fillable PDF form to savable (locally, in Adobe 
Reader): 
www.savePDF.com 

Convert any document (in any format) to PDF fillable and savable: 
www.FillinDocs.com 

All (10's of 1,000's) U.S. Federal Forms already fillable, savable: 
www.usa-federal-forms.com 

About the ITAOP/savePDF Method 

The traditional Field-by-Field creation process is extremely ineffective 
and slow. 

The only realistic option to create high-quality forms is the Insert-Text-
Anywhere-on-Page (ITAOP) method. 

The field creation process is about 10,000 times faster than the 
traditional method; the list of ITAOP features is not even available for 
the traditional method. 

ITAOP savePDF method proved to be very simple and completely 
reliable for millions of users all over the world (incl. individuals, 
companies, organizations, government employees). 

http://www.usa-federal-forms.com
http://www.usa-federal-forms.com
http://www.savepdf.com
http://www.fillindocs.com
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